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Spring 2009

How to Use this Handbook
Please take the time to read through this entire handbook to acquaint yourself
with the benefits, policies, and requirements associated with living in Regents
Square. Then keep it handy for future reference, as it will be a useful resource
during what is hoped will be a long and happy residence in this community.
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If you have questions on this handbook, please contact the Property Manager
listed on the most recent Annual Fact Sheet tucked into the front flap.

Information for Resale of a Condominium Unit
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The Maryland Condominium Act requires that the seller of a unit provide the
purchaser with certain information regarding the specific condominium unit and
the condominium association as a whole, so the consumer may make an
informed decision regarding the purchase of the condominium. This handbook
is not intended to replace or provide any resale information as required by law.
Please contact the Property Manager for additional information regarding the
cost and procedure for obtaining a copy of the Condominium’s legal documents
and a Resale Certificate.

Please Note
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The information in this handbook has been carefully checked for accuracy, but
the provisions of the Master Deed and Bylaws which are included in this
Handbook shall prevail in any conflict of meanings.
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I. INTRODUCTION
Welcome to Regents Square! You’re part of an attractive, conveniently located Condominium
community comprising 252 townhouses built originally in the 1960s as a rental community.
Conversion to condominium ownership and governance occurred in 1971. Since that time
Regents Square has developed into a highly desirable neighborhood in which quality of life is
high and property values are excellent.
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Condominium Living
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Condominium living gives you all the tax benefits of home ownership and many of the benefits of
detached home living. Additionally, you are free from many of the responsibilities that typically go
along with home ownership. It’s important to remember that condominium living is high density
living and requires a greater degree of cooperation and tolerance among residents than detached
home living. The appearance of each unit and yard affects the integrity of the community as a
whole. To ensure a positive relationship among co-owners, some rules and regulations are
necessary.
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The basic rules and regulations governing Regents Square are set forth in the Master Deed and
Bylaws (Please refer to “Governing Documents” in Section III: Policies and Procedures of
Regents Square). A violation of any provision of the governing documents or other policies could
result in a fine or other sanction against the violator, after an opportunity for correction and a
hearing. Maryland State Code, Section 11-113, sets this policy.
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II. COMMON SENSE
Rules to Live By
Be considerate of yourself and your neighbor, and make this community a
great place to live.

•

Keep your front yard neat. Pick up newspapers and any other litter in your
yard.

•

Keep your children's toys picked up when not in use.

•

Please treat all common elements of the community with care.

•

Please follow all trash and recycling regulations. Trash should never be
placed in front of your unit. Keep blue recycle boxes and garbage cans in
the back of your unit, except on pick-up days. Please refer to “Trash and
Recycling” in Section VI: General Information.

•

Pay your Condominium fee on time.

•

Be careful of what you put in the drains and toilets. You are responsible for
the repairs of the plumbing within your unit. Piping which is shared with
other units is repaired and cleaned at the condominium expense.

•

Ensure that your tenants follow the Condominium rules and regulations.

•

Locate utility lines before digging to plant trees and shrubs, or to dig post
holes, etc. Please contact the Property Manager for specific instructions.

•

Do not make major repairs to vehicles on Condominium property (including
parking lots).

•

Do not let your dog run unleashed. Dog owners should walk their dogs in
the common areas and not on their neighbors’ lawns. You must pick up
after your pets.
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•

•

Boats, recreational vehicles, campers, or inoperable vehicles may not be
parked in the community parking lots.

•

Be Green. Please recycle and attempt to conserve water.

•

Do not stack wood against the building or fences - it invites termites.
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III. POLICIES AND PROCEDURES OF REGENTS SQUARE
Responsibilities of the Board
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1. Enforcing the provisions of Master Deed, Bylaws & regulations issued by the
Board
2. Common element maintenance
3. Preparing annual budget
4. Collecting assessments and Condominium fees, and disbursing these fees in
payment of Condominium expenses
5. Establishing capital reserve accounts
6. Maintaining property damage and liability insurance

E

Board of Regents Square
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The business of the Condominium is managed by the Board of Directors (“Board”). The Board
represents and is responsible to the co-owners of Regents Square. Board members serve twoyear terms and are elected at the annual meeting of co-owners each September. Interim
vacancies on the Board are filled by a majority vote of the remaining directors, until a new
member can be elected by co-owners at the next annual meeting. Board members serve without
pay.
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The Board may adopt rules and regulations for the conduct of the Condominium business, as
needed. The Master Deed and Bylaws authorize the Board to take legal action to enforce
Condominium regulations. The Board also is authorized to place liens against the property of coowners who fail to pay regular assessments including other charges (collection costs, and other
assessments). If necessary, the Board is authorized to take court action.
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Open Forum
Each Board meeting begins with an open forum of co-owners, at which attendees may make
comments, present requests, or submit suggestions to the Board. The open forum is scheduled
first so that those who wish to speak to the Board may do so without having to wait for other
Board business to be conducted. Each speaker will have five minutes to present his/her issue so
that everyone has a chance to speak.
The usual time allotted for the open forum is up to 30 minutes. For persons seeking to address
the Board regarding a complicated issue, or on a number of issues, it is helpful if comments are
submitted first to the Property Manager or the President, in order for the Board to review the
issue(s) in advance of the meeting.
Attendees at the open forum are asked to present their views with courtesy and civility, Order and
decorum will be maintained, and anyone who is disruptive may be asked to leave by the Board
President.
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Board of Director Approvals
The Board's obligation to preserve the character of the Condominium, particularly its common
elements, means that some actions of co-owners are subject to Board approval.

Quick Guide to Board Approval Forms
Form

Color

Back Clear Pocket of Handbook

Landscape Modification Request Form

Green

Back Clear Pocket of Handbook

Maintenance and Liability Release Form

Yellow

Back Clear Pocket of Handbook
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Blue
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Architectural Modification Request Form

Location

Committees of the Board
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The Board has established committees to assist in fulfilling its responsibilities for the care,
upkeep, and protection of the Condominium. There are six standing committees:
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1. Architectural: Investigates and recommends to the Board approval or disapproval of
requests for permission to make structural alterations or additions to townhouse units.

C

2. Landscaping: Recommends landscaping improvements in common areas to the Board
and approves requests for landscaping assistance from co-owners.

IS

3. Painting: Coordinates the painting of the community on a four-year cycle.
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4. Budget and Finance: Coordinates with the Board and the Management Agent on the
budget and allocation of Condominium income.

ES

5. Communications: prepares and distributes the newsletter and other communications
from the Board.

R

6. Pets: Manages problems and issues related to pets in the Condominium.
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Common Expenses
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Common expenses generally cover the cost of maintenance, Master Insurance, repair and/or
replacement of common elements, and administration. Common expenses also include the
reserves to meet Condominium future capital expenses.
The costs of maintaining, servicing, repairing and replacing the four limited common element hot
water heaters, and the cost of the gas to heat the water in those heaters are assessed against
the 50 units on Nelson Street and the 500 block of Azalea Drive that utilize these heaters.
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Condominium Fees

Condominium Fees
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The Condominium monthly fee covers the following (partial list):
1. Professional management of the Condominium
2. Lawn and common grounds maintenance
3. Trash collection and recycling
4. Water and sewer service
5. Structure and liability insurance on each unit (but not its contents) and the
limited common and general common elements
6. Exterior lighting
7. Repair and upkeep of parking areas, the playground, and other common
elements, snow removal and leaf and natural debris collection
8. Maintenance of the exteriors of the structures, including but not limited to
roofs, gutters, downspouts and flashings
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Individual co-owners' Condominium fees are based on their percentage of ownership in the
community as established in the Master Deed. A budget is developed by the Board each year,
and is approved at the annual meeting of co-owners in September.
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Condominium fees are due (in advance) on the first of each month. If not received by the 16th, coowners will be assessed a late fee. Failure to pay the fees and late charges after the 16th day
can result in legal action, including a lien on the property. It is important that the fees be paid on
time, in order for the Condominium to be able pay its bills promptly, avoiding penalties and bad
credit ratings.
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Co-owners may make arrangements to have their Condominium fees paid through a Preauthorized Debit Program, which makes an automatic electronic transfer of funds from the coowner's account to the Management Agent on a pre-determined date each month. Co-owners
who are interested in arranging automatic electronic transfers should contact the Management
Agent for details and the requisite forms.

N

The automated payment plan covers only regular, monthly charges. Special assessments, repair
fees, etc., must be paid separately. Co-owners will continue to receive monthly statements and
are responsible for keeping their accounts current.

Dispute Resolution
Disputes between residents may be addressed via dispute resolution services that are provided
by the Rockville Community Mediation Program, as an alternative to the judicial system. If the
dispute cannot be resolved, residents may seek access to the courts.
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Residents who have a dispute with a decision of the Board are encouraged to ask the Board for
reconsideration. Both the resident and the Board also have the additional option of requesting
dispute resolution by the Rockville Community Mediation Program. If the resolution is not
acceptable, either party may appeal the decision to the courts. For more information on dispute
resolution, please visit the Rockville Community Mediation Program webpage at:
http://www.rockvillemd.gov/government/citymanager/mediation.htm.

Encroachment Policy
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The governing documents of the Condominium prohibit the Board of Directors from granting
permission for any co-owner to build on, enclose, or otherwise modify common property in a
manner that reserves or sets the common property apart for the co-owner's (or a group of coowners') exclusive use. The Board of Directors has therefore developed this policy outlining
acceptable and unacceptable modifications or encroachments on common areas by co-owners.
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For the purposes of this policy, encroachments are defined as any addition, installation,
improvement, planting, or other modification made by co-owners in the common property areas of
the Condominium. This includes but is not limited to gardens, flower beds, paving stones,
walkways, rear yard and deck extensions, trellises, decorative items, and outdoor furniture.
Common areas are defined in the Regents Square Master Deed and include front and side yards,
parking lots, and areas beyond the individual rear yards. Rear yards themselves are defined as
limited common elements (exact rear yard dimensions for each unit are defined in the Master
Deed and Master Plat) and are not subject to this policy (though other regulations do apply).
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The Board is legally obligated to enforce all provisions of the Condominium Bylaws and Master
Deed. Individual unit owners are not allowed to place their property in or upon common areas.
Therefore, ownership of all encroachments in common areas automatically conveys to the
Condominium Association.
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Any landscaping or architectural modification proposed by co-owners must receive prior approval
by the Board. The existing application process will be used (i.e. submission of Architectural
Modification Request form or Landscape Modification Request form, and approval by Board
before any modifications begin). Any encroachment installed without such approval is subject to
immediate removal without further notice at the co-owner's expense.
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All approved co-owner installed modifications are to be maintained by the co-owner. Failure to do
so will be cause for removal or repair of the modification by the Condominium at the co-owner's
expense. This requirement shall pass from co-owner to succeeding co-owners of the unit.

Governing Documents
The governing documents, along with the rules and regulations established by the Board,
constitute the official policies of the community. Co-owners are responsible for knowing and
complying with all the policies. The policies also apply to guests of co-owners, as well as to
tenants and their guests.
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All co-owners are required to receive copies of the governing documents of the Condominium
when they purchase a unit in Regents Square. In addition, the documents are available for review
at the office of the Management Agent and at the County Courthouse (land records).
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Bylaws of the Condominium
The Bylaws of Regents Square fully define:
1. Organization of the Council of Co-owners
2. Board of Directors [method of selecting officers & the responsibilities of each officer]
3. Insurance requirements
4. Condominium operations
5. Expenses
6. General rules of conduct
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Changes in the Bylaws require a two-thirds vote of co-owners.
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A copy of the Bylaws can be found in Section VII: Bylaws.
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Master Deed
The Master Deed describes the Condominium property, establishes the Council of Co-owners,
and spells out the terms in which the property is owned. A change in the Master Deed requires
the approval of 100% of the co-owners. All co-owners are subject to the Master Deed, Bylaws,
Policies, and Rules and Regulations. A copy of the Master Deed can be found in Section IX:
Master Deed.
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Master Plat
The Master Plat contains the size and location of each townhouse and its rear yard. A copy of the
Master Plat is posted in the Condominium office at 648 Azalea Drive.

Insurance
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The Master Policy is paid for by the Condominium using co-owner fees. The following information
has been taken from current documents, but is given for illustrative purposes only. Please contact
the Property Manager for further details.
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Assets Insured
Buildings, common area improvements, commonly owned contents, and Association business
liability is included in the policy. This policy also includes permanently installed interior building
items and unit owner improvements and upgrades (with limitations) including floor coverings,
wall-to-wall carpeting, and appliances at replacement cost.
Events Insured
"All-Risk" coverage including fire, lightning, windstorm, hail, explosion, riot, aircraft and vehicle
damage, smoke, vandalism, falling objects, weight of snow and ice, collapse, sudden and rapid
water escape or overflow from plumbing or appliances, frozen pipes, and more. The policy lists all
the specific items covered, as well as additional details about the policy. Please contact the
Property Manager for further details.
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Events Not Insured
Wear and tear, deterioration, mechanical breakdown, sewage back-ups, ground water, damage
by insects or animals, settling or cracking of foundations, walls, basements or roofs; latent
defects; water damage caused by repeated leakage, seeping, or condensation from any heating
or air conditioning system, appliance, or plumbing. Please contact the Property Manager for
further details.
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Other Items Not Insured
Your personal property and furniture, temporary living expenses, and personal liability are not
covered. The Master Policy does not pay your mortgage or condo fees if you die or become
disabled, or pay your mortgage or condo fees if your unit is not habitable. You will want to buy a
Condo Homeowner Policy ("H0-6”), life insurance, and disability income insurance. Nonresident
co-owners and renters also must have their own insurance policies to cover their personal
property. You must have a separate policy if you wish to cover the master insurance deductible,
which is currently $5,000.
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Claim Reporting
Always notify the Management Agent of any claims. Master Plan insurance proceeds are paid to
the Regents Square Condominium and then disbursed to unit owners, less the Master Plan
deductible.
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Deductibles and Self-Insurance
Insured damages that are less than the Association's deductible might be paid by your unit owner
policy. Condominium homeowner policies from all insurers and agents are not the same. If
damage originates from your unit, or your unit is involved, you (or your insurance company) are
obligated to pay for repairs up to the Condominium’s deductible (presently $5,000). Sewage
damage requires a special rider on most policies.
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Proof of Association Insurance / New Settlements / Refinancing / Home Equity
Please contact the Community Insurance Provider named in the Contact Sheet contained in the
front clear pocket of this handbook to obtain information about whom to contact.
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“Proof of Renewal” Requests
Your lender should not request a new form. The policy is renewed automatically until lenders are
notified otherwise. If your lender writes you, mail or fax a copy of the letter to the Management
Agent. Please contact the Community Insurance Provider named in the Annual Fact Sheet
contained in the front clear pocket of this handbook to obtain information about whom to contact.

Management Agent
The Board of Directors contracts with a Management Agent, responsible for the administration of
the business of the Condominium. The Management Agent can be reached 24 hours a day by
calling the number listed on the Annual Fact Sheet inside the front clear pocket of this handbook.
The Management Agent performs the bookkeeping and pays the Condominium expenses.
Condominium fees are paid directly to the Management Agent; checks are made payable to
Regents Square Condominium.
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The Condominium does not employ any staff; therefore all maintenance requests for common
areas are to be communicated to the Property Manager.
In cases of after-hours emergencies, you should receive a response within 15 minutes of leaving
a message describing the condition with the answering service. All callers must provide their
name and phone number, and must ensure that they are able to be reached immediately. Coowners who are waiting for a response to an emergency must keep their telephone line free.
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Selling Your Condominium
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Resale of a Condominium Unit
The Maryland Condominium Act requires that the seller of a unit provide the purchaser with
certain information regarding the specific condominium unit and the condominium association as
a whole, so the consumer may make an informed decision regarding the purchase of the
condominium. This handbook is not intended to replace or provide any resale information as
required by law. Please contact the Property Manager for additional information regarding the
cost and procedure for obtaining a copy of the Condominium’s legal documents and a Resale
Certificate.
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Liens
The Condominium can, by law, obtain liens on co-owners’ property to satisfy fines, back fees, and
other payments that are owed to the Condominium. These obligations must be paid in full before
a lien is removed. Homes may not be transferred with unsatisfied liens.
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IV. EXTERIORS AND LANDSCAPING
Common, Limited Common, and Exclusive Elements
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Living in a Condominium means you have to look at both the exterior of your home and the
grounds on which it is situated differently from the way you would if you lived in a single family,
detached home. While it’s natural to think of outside walls, walkways to front doors, and yards as
“yours,” they’re actually NOT “yours” in the way you might think. Such property components are
referred to as “common elements,” which are in fact owned and shared in common by all unit
owners.

PA
C

Even your rear yard or patio area – which IS reserved for your exclusive use – is legally
designated as a “limited common element.” Only the interior of a unit is owned exclusively by and
for the co-owner.

LO

The interior of individual units, the windows, front and patio doors are exclusively the coowner’s, with respect to ownership, right of use and maintenance responsibility. Although
they are not common elements, replacement or installation of windows, front doors, patio
doors, and hardscapes all require prior written Board approval. Use the Architectural
Modification Request form provided in the back clear pocket of this handbook. For a list
of exterior items requiring Board Approval, please see “Exterior Items Requiring Approval
of the Board of Directors,” below.
The rear yard area of a unit up to its rear boundary is owned in common, but the coowner has exclusive right of use and responsibility for maintenance.
Back fences and plantings installed in rear yards within that rear yard’s rear boundary are
owned, exclusively used and maintained by co-owners, including hardscapes (patios,
pavers, etc.)
If a tree or shrub poses a threat to buildings, walls, fences, structures, or impinges on
neighboring yards, the co-owner will be asked to have it trimmed or removed, as the
Board deems appropriate, within a defined period of time. Failure to comply within the
designated timeframe will result in the Condominium having the work done at the coowner’s expense.
All other property items are common elements that are owned and may be used by all coowners, and are generally maintained by the Condominium. The Board of Directors
determines the time and extent of the maintenance and replacement of the common
elements. Common elements include, but are not limited to: lawn areas, trees and
plantings on common elements, side fences between rear yards, parking areas, storage
rooms, exterior pole lighting, main water pipes, outside walls and shutters, outside
stairways, sidewalks and paths.
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For more details about responsibility for common elements, as required by the Condominium’s
governing documents, see the “Encroachment Policy” in Section III. Below is a brief summary of
who owns and is responsible for what:

•
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Exterior Items Requiring Approval by the Board of Directors

Exterior Items Requiring Board Approval
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These items include, but are not limited to, installation of the following:
1. Vents
6. Exterior doors and windows
2. Back Fences
7. Railings
3. Trees
8. Gas installation
4. Borders around flower beds
9. Exterior Lights
5. Large, permanent plantings
10. Satellite Dishes
in common areas

PA
C

The Board's obligation to preserve the character of the Condominium, particularly its common
elements, means that many actions of the co-owners are subject to Board approval.
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A request for an architectural change must be submitted on an Architectural Modification Request
form. Landscaping changes must be submitted on a Landscape Modification Request form.
Copies of these forms are included in the back clear pocket of this handbook. Additional forms
are available from the Property Manager.

IS

Fences
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Wooden fences in existence at the time of home purchase may remain,
regardless of style, but must be maintained and kept in good condition by
the co-owner
Unsightly or hazardous fences that are not repaired or replaced by coowners after adequate warning will be repaired or removed at the expense
of the co-owner
Prior approval from the Board is required to construct or replace a back
enclosure fence. Enclosure fences are the responsibility of the co-owner,
and must conform to the shadow box style specified below
Back fences may not be any higher than side fence(s)
Fences may under no circumstances encroach upon common property (i.e.
beyond the rear boundary designated in the Master Plat). The co-owner is
responsible for the removal of the encroachment, or the Condominium will
do so at the co-owner’s expense
Fences must have a gate to allow meter readers and other authorized
persons access
Fences should not be painted, but left a natural wood finish
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Regulations Regarding Back Enclosure Fences

•
•

Page 15 of 46

KA
G
E
PA
C
E
R

SU

Shadow Box Style for Fences
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Shrubs are an alternative to provide rear yard privacy, but planting requires approval of the Board
and must be within the rear boundary of the rear yard. Wire fences are never allowed.
Clotheslines may never be attached to any fences.

Landscaping
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Regents Square in many ways provides “the best of both worlds” when it comes to gardening and
landscaping. If you love to garden, you’re in a great place to do so, with ample opportunities to
use your creativity and green thumb.
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For the gardeners in the community, it’s important to remember some basic principles:
• All landscaping on common property (front and side yards, connecting green space
between townhouse rows – in other words, everything except what exists within rear
yards up to rear boundary lines) belongs to and is ultimately the responsibility of the
Condominium. Co-owners are responsible for the rear yard maintenance.
• Yards are small, so plantings must be appropriate and not impinge on neighboring yards.
• The Board has the responsibility for maintaining a coherent, attractive overall landscape,
and has put policies in place over the years to ensure that objective.
• Enhancing your yard improves the entire community and increases property values.
General landscape policies
1. Residents are encouraged to plant perennials, annuals, small trees, and shrubs on
common areas adjacent to their homes. Prior written approval is required for trees and
shrubs and for large flower beds.
2. Residents are granted considerable flexibility, provided that any plantings: a) do not
extend into common elements in ways that interfere with access or use by other
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residents; and b) are not invasive, do not threaten foundations, walls, fences, other
plants, underground pipes or wires.
Trees and shrubs in the common areas will be maintained by the Condominium (see
“Trimming shrubs and bushes,” below).
Annuals and perennials must be maintained by residents; if they are neglected and
become an eyesore, the Condominium will remove them.
If residents’ plantings on common property give rise to justifiable objections from other
residents or present a hazard, said plantings may need to be trimmed or relocated. If
such alternatives are not available or practical, the co-owner is responsible for having the
plants removed.
All planting and maintenance in rear yards/patio areas is solely the responsibility of coowners. If a tree or shrub poses a threat to buildings, walls, fences, structures, or
impinges on neighboring yards, the co-owner will be asked to have it trimmed or
removed, as the Board deems appropriate, within a defined period of time. Failure to
comply within the designated timeframe will result in the Condominium having the work
done at the co-owner’s expense.
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Lawns
Lawns in common areas are mowed regularly during the growing season (roughly every 7-10
days) by a landscaping service employed by the Condominium. Grass is fertilized and treated for
weeds/pests at appropriate times each year. All mowing and maintenance of your limited
common rear yard area is your responsibility.
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Trees
One of the most attractive features of Regents Square is the presence of nearly 700 trees. The
value of our trees in terms of beauty, shade, energy savings, positive effect on the environment,
and on home selling prices is incalculable. To protect the investment represented by the trees in
the community, the Condominium regularly contracts with arborists to inspect and trim branches
as appropriate. Occasionally, it is necessary to have trees cut down. At the discretion of the
Board of Directors, a replacement tree of an appropriate species may be planted.
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If a co-owner wishes to plant a tree on common property, the co-owner must first apply for the
Board's approval in writing, using the Landscape Modification Request form found in the back
clear pocket of this handbook. Such requests must include the proposed species, a description
of the tree, its ultimate size and the specific location where the co-owner wishes to plant it.

N

Trees planted in common areas are the property of the Condominium.
Trimming shrubs and bushes
The landscaping contractor will trim all shrubs, bushes and small trees in common areas, unless
co-owners request that plantings adjacent to their homes be excluded. By making such a
request, the co-owner commits to performing such maintenance in a timely fashion on a
consistent basis. If you wish to make that choice, contact the Property Manager, who will instruct
the landscaping contractor accordingly. The contractor will mark excluded yard areas with green
stakes or another designation to alert the workers not to trim there.
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All plants must be kept trimmed back from walkways and at least 4 inches from buildings. If a
resident or co-owner has opted to be excluded from contractor trimming, but fails to comply with
this requirement, the landscape contractor will be instructed to trim as needed.
Mulching
Flower beds and trees in common areas are mulched once a year by the landscape contractor.
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Leaves
Removal of fallen leaves from common areas occurs 2-3 times per year and is performed by the
landscape contractor. Leaves near the I-270 wall and adjacent areas are not removed, and may
be shredded or left undisturbed. The contractor does not remove leaves from rear yards, but coowners have the option of raking them into common areas before the common areas are cleared.
After that time, leaves must be bagged and left with yard waste at the designated locations in the
parking areas for pick-up, or may be taken to the Montgomery County Waste Transfer Station.
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Groundcovers
Groundcovers can be useful to blanket shady areas, control erosion, and inhibit weed growth.
However, certain groundcovers are problematic. Ivy is particularly troublesome because it climbs
buildings and walls (where it may harbor pests, encourage mold, speed the deterioration of the
mortar between the bricks, and snake up into gutters), and over time can become quite
unattractive. Any ivy on structures or fences will be removed by the Condominium. Ivy can also
harm and/or kill trees. A variety of much better alternative groundcovers are available (See
“Recommended Plantings,” below).
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Residents who wish to plant groundcovers in common areas must get prior approval from the
Board, using the Landscape Modification Request form found in the back clear pocket of this
handbook.
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Landscaping Incentive Program
To promote landscape beautification projects and to assist with the cost of plantings by coowners in the common areas adjacent to their homes, the Board has authorized a Landscaping
Incentive Program. The program that took effect January 1, 2009 is more generous than
previous plans, reflecting the increasing need for replacement of shrubs that have exceeded their
life-cycles and to address higher costs for nursery stock since the previous plan was adopted.
Since the program addresses long-range improvements to common areas, only co-owners (not
tenants) are eligible.
The Condominium will reimburse co-owners for one-half (50%) of the total cost of nursery stock
for a pre-approved landscaping project, up to a maximum reimbursement of $500 per unit over a
period of five years.
This program applies to plants listed under “Recommended Plantings” on the next page and other
plants deemed appropriate for Regents Square common areas. Annuals, bulbs, soil and
additives, labor, tools, etc. are not eligible for reimbursement. To qualify for reimbursement,
written requests for approval must be submitted to the Property Manager and approved by the
Landscaping Committee before any work commences. Use the Landscape Modification Request
form found in the back clear pocket of this handbook.
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The Board will establish a specified level of funding for the program each year. Co-owners who
submit a Landscape Modification Request form will receive a written “Yes/No” notice, after which
the approved project work may commence.
After the work is complete, the co-owner should submit a paid receipt that itemizes nursery stock
costs, along with the original approval form to the Property Manager. Reimbursement will occur
after review and approval of the completed work. If the work conforms to the original proposal, the
Landscaping Committee or Board will authorize the reimbursement.
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Landscape purchases made under this program become the property of Regents Square, as do
all plantings on common areas. Co-owners may not, under any circumstances, take common
area plantings with them if they move within or away from the community.
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Recommended Plantings
The Board has developed the following list of recommended nursery stock after consultation with
the Condominium's landscape contractor and a number of horticulturalists. All of these
specimens grow well in this region, are disease and pest resistant, can be maintained by the
landscape contractor, and are the proper scale for the size of Regents Square yards. Please note
that the planting of any variety of Bamboo anywhere on Condominium property is strictly
prohibited.

Native

E

Evergreen

DR

Deer Resistant

D
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Drought Tolerant (once established)
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Common Name

Groundcovers
Location

Notes

Shade

Botanical Name
Ajuga reptans

Sun/Shade

E

Vinca minor

Sweetbox

Shade

E

Sarcococca hookeriana

Pachysandra

Shade

E

Pachysandra terminalis

Lilyturf

Sun/Shade

E

Liriope muscari

Lady’s Matle

Shade

Alchemilla mollis

Sweet Woodruff

Shade

Galium odoratum

Russian Stonecrop

Sun

Sedum kamtschaticum

N
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Periwinkle, Creeping Myrtle

IS

N

DT

Bugleweed

C

Guide to Notes

NOTE: Ivy is not to be planted in Regents Square; use one of the excellent alternatives above.

Page 19 of 46

Trees
Common Name

Location

Notes

Botanical Name

Japanese Maple

Part Shade

Serviceberry

Sun

N, DT

Amelanchier

River Birch

Sun

N

Betula nigra

European Hornbeam

Sun

Redbud

Shade

N

Cercis Canadensis

Fringetree

Sun/Part Shade

N

Chionanthus virginicus

Flowering Dogwood

Shade

N

Cornus florida

Crape Myrtle

Sun

Sourwood

Part Shade

Persian Parrotia

Sun

Parrotia persica

Yoshino Cherry

Sun

Prunus x yedoensis

Kwanzan Cherry

Sun

Prunus cerrulata ‘Kwanzan’

Weeping Cherry

Sun

Acer palmatum
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Carpinus betulus ‘Fastigiata’
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Lagerstroemia indica
N

SU

R

E

Oxydendron arboretum

LO

Prunus subhirtella

IS

C

Shrubs for Shade
Notes

D

Common Name

E, DR, DT

AL
E

Japanese Andromeda
Azalea

Botanical Name
Pieris japonica

E

Azalea

E, DR

Osmanthus ‘Goshiki’

E

Aucuba japonica

E

Camellia

N, DR

Clethra alnifolia

Nandina / Heavenly Bamboo

E, DR, DT

Nandina domestica

Oakleaf Hydrangea

N, DR

Hydrangea quercifolia

ES

Goshiki False Holly

R

Aucuba
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Summersweet

R

Camellia

N

Lacecap and Mophead Hydrangea

Hydrangea macrophylla

Common Cherry Laurel

E

Prunus laurocerasus

Skip Laurel

E

Prunus laurocerasus schipkaensis

Oregon Grapeholly

E, N, DR

Mahonia aquifolium

Leatherleaf Mahonia

E, DR

Mahonia Belii

Japanese Skimmia

E

Skimmia japonica
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Shrubs for Sun
Common Name

Notes

Botanical Name

E, DR, DT

Buxus

Common Sweetshrub

N, DT

Calycanthus floridus

Bluebeard

N, DR, DT

Caryopteris clandenoensis

Cypress (dwarf varieties only)

E

Chamaecyparis

Cotoneaster

E, DR, DT

Cotoneaster dammeri

Nikko Deutzia

DR

Deutzia gracilis ‘Nikko’

Fothergilla

N, DR, DT

Fothergilla gardenia

St. John’s Wort

N, DR, DT

Hypericum X ‘Hidcote’

Compacta Holly

E

Ilex crenata ‘Compacta’

Soft Touch Holly

E

Ilex crenata ‘Soft Touch’

Hoogendorn Holly

E

Ilex crenata ‘Hoogendorn’

Inkberry Holly

E

Steeds Holly

N, E, DR, DT

Dragon Lady Holly

E, DR, DT

Blue Princess Holly

E

Blue Prince Holly

E

Blue Maid Holly

E

Ilex mesid ‘Blue Maid’

E

Ilex musog ‘China Girl’

N, DR, DT

Itea virginiana ‘Henry’s Garnet’ or other

E

Juniperus

E, DR, DT

Nandina domestica

DR, DT

Spirea X bumalda

Japanese Spirea

DR, DT

Spirea japonica

Spreading Yew

E

Taxus baccata ‘Repandens’

N, E, DR, DT

Yucca filametosa

R

Juniper (low growing varieties)
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Nandina / Heavenly Bamboo
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Ilex X aquipernyi ‘Dragon Lady’
Ilex meserveae ‘Blue Princess’
Ilex meserveae ‘Blue Prince’

N

Adam’s Needle

Ilex crenata ‘Steeds”
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Sweetspire

Bumald Spirea

Ilex glabra

AL
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China Girl Holly

KA
G
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Boxwood

Miscellaneous Exterior Items
Cable TV
Currently, Comcast and Verizon are the approved cable providers in Rockville. Cable installation
and contracts are the responsibility of the co-owner. Cable wires may not be mounted on or
attached to the exterior of the buildings. All outside wires must be buried. For more information,
please contact the Property Manager.
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Satellite Dishes
Regents Square residents may, at their own expense, contract for and use satellite technology
under the following conditions:
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1. Board pre-approval of installation is required. Each resident desiring satellite installation
should submit an Architectural Modification Request form to the Property Manager. Upon
receipt of written approval, the resident may proceed with the installation.
2. A satellite dish may be installed on the ground in a unit’s rear yard area, on the side
fence, or on a pole within the rear yard. Satellite dishes may not be installed on any roof
or on any part of the building. If any trees must be pruned to allow for reception, preapproval from the Board is required, and may possibly not be granted.
3. If a signal cannot be received except in a front yard, a resident may request a special
exception from the Board of Directors. Such exceptions must be approved in advance
and must comply with the following:
a. The top of the satellite dish may be no higher than 24 inches from the ground.
b. The rear of the dish must be no more than two feet from the foundation wall.
c. The dish must be hidden/disguised as much as possible (but to allow for
reception) by landscaping (bushes or other year-round plantings), with
removal/replacement of plants at co-owner’s expense.
d. If the dish is ever removed or abandoned (by you or any future owner), the owner
of the home at that time is responsible for repairs to locations where satellite
wiring enters the unit, as well as removal and replacement of all landscaping
affected.
4. Wires and cables may not be mounted on or attached to the exterior of the buildings.
5. Damage to property during installation or as a result of satellite use is strictly the
responsibility of the co-owner. The Co-owner should immediately arrange to pay for
repair of such damage.
6. Regents Square assumes absolutely no responsibility for any matters associated with
satellite reception, installation, contracts, or operation.
7. The Condominium and its agents, including all maintenance and landscape contractors,
are not responsible for any damage or any vandalism to the satellite dish or any related
parts.
8. The Condominium and its agents assume no liability for any damage to equipment
installed on side fences. The co-owner is responsible for removal and reinstallation of
equipment, should it be necessary for the Condominium to repair or replace the fence.
The co-owner will be notified in writing two weeks before the impending repair or
replacement of the fence, except when emergency conditions may exist. If the co-owner
fails to comply, the Condominium and its agents are not responsible for any damage
caused to the equipment or any reinstallation costs incurred.

Failure to comply with the above outlined procedures may prompt Board action, and potentially
lead to the removal of the equipment at the owner's liability and expense.
Birdfeeders
Birdfeeders attract rodents as well as birds, and are prohibited in Regents Square.
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Firewood
Any firewood stored by co-owners must be in their rear yard/patio area away from all building and
shed walls, side fences and basement areas, to avoid termite infestation and damage. All
firewood must be kept off the ground. Violations of this policy may result in the removal of
firewood by the Condominium at the co-owner’s expense, and/or fines.
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Front porches and yards
Eliminating outside clutter is crucial for preserving property values and the appearance of the
community. Items like brooms, mops, recycle bins, newspapers, toys, bikes, and ornamental
statuary or decorations exceeding 12 inches in height are prohibited on porches and in front
yards at all times. Co-owners may display temporary seasonal decorations provided neither
neighbors nor the Board of Directors deems them excessive or detrimental to the community.
Such seasonal decorations must be removed promptly after the appropriate season has passed.

Repairs and Maintenance of Common Elements
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The good news about property designated as common elements is that co-owners do not have to
worry about repairs to and maintenance of exterior items like roofs, gutters, downspouts,
flashings, brick and siding, playgrounds, parking areas, green spaces, trees and shrubs in
common areas, sidewalks, etc. Please treat all common elements with care.

Condominium
Responsibilities

Building Repairs

Necessary but unpredictable
repairs are ongoing, performed by
contractors under the direction of
the Property Manager.

Co-owner Responsibilities

ES

AL
E

D

IS

C

Common
Element

Call the Property Manager if you
notice storm damage to your roof.
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Roofs are inspected regularly.
They are replaced when the life
cycle of the existing roof is nearing
expiration or showing signs of
deterioration. Occasionally storms
require replacement of several
shingles.
The Condominium keeps the
community looking fresh and
harmonious in terms of color by
following a regular four-year cycle
of painting. Co-owners are
allowed to choose from an
attractive color palette when their
home comes up on the painting
cycle. Homes on a given year’s
“paint list” receive notices in late
spring or early summer so co-

Call the Property Manager as soon as
you become aware of any needed
exterior repair.

N

Painting
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If a color change necessitates two
coats, you will be charged for the cost
of the second coat.

Co-owner Responsibilities

Construction and maintenance of
back fences are the responsibility of
co-owners. For more information,
please see the “Fences” section,
above, for further details.
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Other Exterior
Repairs

If you notice unusual overflow or see
evidence that downspouts are
clogged, call the Property Manager to
alert him to the possible need for an
additional cleaning.

KA
G
E

Gutter Cleaning

PA
C

owners can designate their color
choices. Sample paint colors are
visible on the exterior of the
Condominium Office at 648
Azalea.
Gutters are maintained and
cleaned out by maintenance
contract crews on a continual
basis. In a heavily treed
community like Regents Square, in
a climate prone to summer storms,
it is not unusual for gutters to
occasionally get clogged and
overflow even if they have been
cleaned recently.
Concrete is inspected annually and
the Condominium contracts to
have curbs, sidewalks and steps
replaced as appropriate. Because
concrete work is expensive,
budget restraints usually require
prioritizing replacements and
sometimes deferring to the next
year.

E

Condominium
Responsibilities

R

Common
Element

Front and rear outside spigots are
maintained by the Condominium
unless damaged by freezing (see
Co-owner’s Responsibilities.)
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Parking lots are repaired and
painted as necessary; typically
needing re-paving approximately
20 years after new asphalt is laid.

Interior Repairs
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Front, rear and patio lights attached to
the outside of the units are the
responsibility of individual co-owners.
Front and rear outside spigots are
maintained by the Condominium
unless damaged by freezing. Damage
due to freezing is almost always
caused by a co-owner failing to
disconnect a hose prior to winter
weather or the removal of interior
cabinetry that insulated pipes and
spigots. In this case, repair or
replacement of any spigot or pipe
serving the spigot is the responsibility
of the co-owner. Walls or decorations
that must be removed or replaced for
pipe/spigot repair, regardless of the
cause, is at co-owner’s expense.
With only rare exceptions, painting,
maintenance, repairs and installation
within an individual unit are the coowner's responsibility. These include

Co-owner Responsibilities

Most units have side fences from
the back exterior wall out to the
rear boundary, separating the rear
yard from neighbors’
yards/common areas. Some have
a brick wall instead of a fence.
These fences and walls are
maintained by the Condominium.
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Fences
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Units facing Nelson Street and in
the 500 block of Azalea Drive
share common hot water heaters
that are the responsibility of
Condominium.
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Water Heaters

items such as kitchen appliances,
surfaces of walls, ceilings, kitchen
and bathroom fixtures, furnaces, air
conditioners, wall insulation and those
parts of the plumbing, heating and
lighting systems that are wholly
contained within the co-owner’s unit
or which serve only that unit.
Most units have individual hot water
heaters that are the responsibility of
the co-owner. Most water heaters
have a recommended replacement
lifecycle, typically 10-15 years.
Consult your water heater’s manual
for more information.
If you believe your side fence or wall
needs repair, contact the Property
Manager.

E

Condominium
Responsibilities

R

Common
Element

ES

Storage
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Storage Bins
Storage rooms with individual lockable bins are located under the townhouses at 913 and 1001
Nelson Street and under 508, 530, 602, 662, 678, 714, 750, 757, 778, 787, 814, 855, 876, and
877 Azalea Drive. Residents may obtain a key to the areas from the Property Manager, or from
the previous owner of their unit.

N

Bins are available on a “first-come, first-served” basis. Residents are responsible for locking the
bins, and for labeling bins with their name, address and telephone number, as well as a current
date. Bicycles may be stored in the front area of storage rooms outside the bins, but must be
labeled with your name, address and telephone number, and a current date.
By direction of the Board, the maintenance contractors clean the bins out twice a year during
spring and fall “clean-up” weekends. Unlabeled bicycles, items in unlabeled bins or in bins with
outdated labels will be removed and disposed of during these times.
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The Condominium assumes no responsibility for items stored inside or outside the bins.
Residents should note that the storage areas are damp. Mattresses, fabric, cardboard, paper
items, and other materials that absorb moisture should not be stored in the bins.
Attics
Due to security and fire safety precautions, attics above the townhouses are NOT to be used for
storage. Please refer to “Attics” in Section V: Interiors and Architectural for more information
about the attics.
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Co-owner Installed Storage Containers in Rear Yards
All townhouse units have attached utility sheds at the rear of the units, called "mechanical utility
rooms" in the Master Deed. Since existing storage space is limited, some co-owners may wish to
install an additional storage container, such as a shed, chest, or box, on their rear yards. If a coowner decides to install a storage container, or chooses to extend an existing one, the co-owner
is responsible for all maintenance, including re-siding, rebuilding, roofing, etc. Responsibility for
the storage container (including re-siding, rebuilding, roofing, etc.) also conveys to all future coowners of that unit. The following regulations apply to all co-owner installed containers:
• Height Limitation: A storage container must be no taller than the side fences of the rear
yard, unless it is an extension to the existing utility shed. If built as an extension to the
existing shed, the storage container must be of a similar design and matching color, and
must be approved in writing by the Board prior to construction.
• Location: The storage container must be: (1) entirely within the co-owner's rear yard as
defined on the Master Plat; (2) located at least 36 inches beyond the back wall of the unit
itself; (3) if the container can be seen from the common property behind it, then the coowner may be required to erect a back fence to enclose the rear yard; (4) a back fence, if
required, must be at least as tall as the container in question, but in no case may the
back fence be taller than the side fences.
• Materials: Any foundation and construction materials must be termite resistant.
• Maintenance: Storage containers must be kept in good condition by the co-owner.
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V. INTERIORS AND ARCHITECTURAL
Attics
Attics in Regent Square are accessed through a porthole in the upstairs of most units. The attics
are common elements, and some of them are continuous between units. For security reasons,
portholes should have locks.
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Storage
Attics are not intended to serve as storage areas and are not constructed to support the weight of
owners' personal property. Personal property is not permitted in the attics. Owners who want to
store items outside their units should use the storage bins in the basement areas. For more
information, please refer to “Storage” in Section IV: Exteriors and Landscaping.
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Insulation
The most effective way to keep your upstairs rooms cool in the summer and warm in the winter is
to increase the amount of insulation in the attic above. Increasing the amount of insulation will
greatly improve your unit’s heating and cooling efficiency, and will also decrease your heating and
cooling bills.
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Rolls of insulation are readily available at hardware and building supply stores and require no
particular expertise to install. There are also companies that specialize in blowing in loose
insulation. Any additional insulation is the responsibility of the co-owner.
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If you add insulation in the attic, be sure to:
• Leave the outside vents in the attic uncovered so that air can circulate freely
• Leave uncovered any electrical outlets or connections that may be in the attic.
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Ventilators
Attic ventilators can also help in maintaining comfortable temperatures in your unit. There are two
types of attic ventilators: motorized fans and turbine ventilators. One motorized fan or 12" turbine
ventilator properly placed is sufficient per townhouse. Pre-approval from the Board of Directors is
required to penetrate the roof.
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A motorized fan operates when the heat in the attic reaches a thermostat setting (110 degrees F,
for example) and continues to run until the temperature is lowered below the set temperature.
Motorized fans do not operate in the winter. Fans must be installed by a licensed contractor to
avoid the danger of fire and damage to the roof. Eventually, the motor will wear out and need to
be replaced.
A turbine ventilator rotates with even the slightest passing breeze and creates a strong upward
draft. Turbine ventilators do not use electricity and operate year-round, removing hot attic air in
the summer and moisture-laden air in winter. With turbine ventilators, there is no cost of
electricity, no danger of faulty wiring, and no motor to wear out. Ventilators with sealed bearings
are recommended, as they operate not only efficiently, but practically indefinitely, with little or no
maintenance.
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If you decide you want to put in an attic ventilator:
Pre-approval from the Board of Directors is required. Please submit an Architectural Modification
Request form indicating the type of ventilator to be installed, its specifications, the name of the
contractor who will perform the work, and proof that she/he is licensed to do it. The Board's
approval must be confirmed in writing before any work is performed.
Any ventilator, whether electric or not, must be located on the backside of the roof and must not
be visible above the peak of the roof more than the minimum necessary to be effective.
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Co-owners are responsible for the installation and maintenance of any ventilator in the roof of that
unit, as well as for any damage resulting from the installation or presence of the ventilator. For
example, if a ventilator causes a roof leak, the co-owner is responsible for repairs. This
responsibility is binding upon the co-owner who has the ventilator installed, and is conveyed to all
future owners of that unit.

Doors and Windows

AL
E

D

IS

C

LO

SU

R

E

Water Pipes
The attic areas for the units on Nelson Street and 500 blocks of Azalea contain the main water
pipes for each unit, and shut-off valves. If not already done, it is suggested that a secondary shutoff valve be installed in the unit. Please contact the Property Manager for additional information.
The water shut-off valves for all other units are located in the first floor closet under the stairs.
Owners should acquaint themselves with the location of the valves in the event of an emergency
requiring that the water be turned off. For the location of the water shut-off valves throughout the
community, please refer to “Water Heaters / Water Mains / Water Shut-Offs” in Section VI:
General Information.
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Doors and Windows
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To prevent co-owners from installing doors and windows that do not
maintain architectural consistency, replacement door and window
requirements are:
• Same number of panes of glass
• The total glass area is the same
• The trim and casement are of the same style, but can be wood or vinyl
• Color should be white or another prior approved color

Co-owners are responsible for maintenance and replacement of all doors and windows of their
units. Replacement windows and exterior doors require the submission of an Architectural
Modification Request form for the approval of the Architectural Committee and the Board of
Directors of Regents Square. The style of exterior doors and windows must be harmonious with
the Williamsburg-type design in the Condominium. Grills on doors and storm doors should be
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colonial in design. Replacement windows must be the same in design and appearance as the
original windows.
Anything that affects the exterior of your unit requires approval from the Architectural Committee
of the Board of Directors of Regents Square. The Architectural Committee and the Board will
generally approve designs that maintain the Colonial style of our community. Please see the
approved door styles below.
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The key point is that even if you believe that you are satisfying the
requirements, all exterior changes, whether you believe the same as
original or not, must be submitted to the Architectural Committee for
review and approval.
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Furnaces

ES

AL
E

D

IS

C

LO

SU

R

E

Approved Door Styles
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Residents should familiarize themselves with their furnace operations. Furnaces should be
checked and maintained regularly, and filters changed every month (or according to
manufacturer’s recommendations). The area around your furnace should be kept clear; nothing
should lean or be placed against the furnace. Please refer to the safety information section of the
Washington Gas website at: www.washgas.com.

Pest Control
Residents should request pest control help directly from the Pest Control company provided in
the Annual Fact Sheet inside the front cover, and should call to obtain information about the
available monthly service schedule.
Residents who are troubled by bats, mice or squirrels should contact the Property Manager. The
Condominium does not repair interior damage caused by these pests.
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Repairs and Maintenance
The Condominium is responsible for repairs to and maintenance of exterior items, i.e. roofs,
gutters, downspouts, flashings, exterior walls, playgrounds, parking areas, external lighting
fixtures, all green spaces, trees, shrubs and planting in common areas, parking areas, and
sidewalks within the Condominium boundaries.
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Painting, maintenance, repairs and installation within an individual unit are the co-owner's
responsibility. These include items such as kitchen appliances, surfaces of walls, ceilings, kitchen
and bathroom fixtures, furnaces, air conditioners, wall insulation and those parts of the plumbing,
heating and lighting systems that are wholly contained within the co-owner’s unit or which serve
only that unit. Hot water heaters contained within the unit are the responsibility of the co-owner;
common hot water heaters supply units on Nelson Street and the 500 blocks of Azalea Drive and
are the responsibility of the Condominium. Front and rear lights and patio lights attached to the
outside of the units are the responsibility of individual co-owners. If you want to change these light
fixtures, you must submit a request to the Board on the Architectural Modification Request form in
the back clear pocket of this handbook.
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Security Systems
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Residents are encouraged to install security systems; however, for reasons of liability, these
systems may not run wiring through the common areas, including basement storage rooms. Most
modern, wireless security systems eliminate this problem.
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Structural Alterations or Additions
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All requests to make structural alterations or additions, inside or outside of a unit, must be
submitted to the Architectural Committee on an Architectural Modification Request form. Such
requests must fully document and detail the proposed project.
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One of the intentions of the Board in establishing regulations for architectural modifications in
Regents Square is to preserve the harmony of design and the particular architectural style
present throughout the Condominium. Changes to an individual unit that are not in harmony with
the style of the community may detract from Regents Square’s attractiveness and value.

N

O

T

For these reasons, the Board of Directors of Regents Square has established procedures and
guidelines in an effort to maintain the community’s appearance and to insure that all additions
and modifications are safe and do not pose a danger to the unit or the adjacent common areas.
Safety is another reason for the strict regulation of architectural modifications. All written
proposals for additions and modifications must clearly indicate the procedures that ensure the
safety of the unit, the adjacent units, and common areas.
The co-owners of every unit in Regents Square are bound by the Master Deed and Bylaws of
Regents Square, which state (Article V, Section 12):
"No co-owner shall make any alterations to any portion of the Condominium property that
is to be maintained by the Council or remove any part or portion thereof; nor shall any co-
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owner make any additions thereto or do anything which would or might jeopardize the
safety or soundness of the structure; nor shall any co-owner make any alteration to the
water, gas, heating, electrical, plumbing or air conditioning systems, or make any
structural addition, alteration, or improvement in or to his unit, without prior written
consent thereto of the Board."
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Therefore, co-owners must obtain written consent from the Board prior to undertaking any
structural addition, alteration, or improvement to their unit. The Master Deed and Bylaws also
provide guidelines for changes, such as the requirement that all repairs and replacements shall
be substantially similar to the original construction and/or installation. Neither the Board of
Directors nor any committee can waive these provisions.
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Any modification undertaken without prior Board approval may be removed, after giving notice, at
the co-owners expense. Any co-owner who receives a penalty notification letter, a warning or a
fine assessment will have fifteen days from the date of the letter to appeal the action, either in
writing to the Board of Directors or in person at a Board meeting if one is scheduled during that
15-day period.
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Any fees imposed will be added to the monthly Condominium assessment but may be paid
directly to the Management Agent. Failure to pay will result in late penalties, and may result in a
lien being placed against the co-owner's unit.
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Co-owners are responsible for the maintenance of any structural modifications, additions, etc.,
made to their units. Co-owners must sign a "Maintenance and Liability Release" which relieves
the Condominium of any upkeep of the modification, and indemnifies the Condominium for any
costs or damages to the co-owner’s property if the modification must be removed or replaced.
Copies of the release are included in the back clear pocket of this handbook, and are required for
each Architectural Modification Request form and Landscape Modification Request form
submitted. This release of the Condominium's liability conveys with sale of the unit; a copy will be
placed in the co-owner's file so that future owners are notified of their responsibility for the
modification.
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Washers/Dryers
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Valves and hoses for washing machines should be checked periodically to make sure they are
not leaking. Hose connections should be replaced every five years as a precaution, whether or
not they are leaking.
Dryer hoses and vent ducting to the outside must all be metal, rather than plastic, to prevent the
risk of fire. All exterior vents must be approved by the Board before installation. Only flat, slatted
vents are acceptable (see images below). No plastic vent material maybe used anywhere along
the line from the rear of the dryer to the outside vent.
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VI. GENERAL INFORMATION
Clean-up Weekends
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The Regents Square community designates one weekend each spring and fall as a "clean-up”
weekend for all our residents. During this designated weekend, co-owners and residents are
encouraged to clean out and dispose of unwanted items and trash. The Condominium provides
for a bulk trash pickup for all items that are too large or ineligible for weekly trash pick-up. Items
for disposal should be placed within the designated areas of the community parking lots. These
items can include furniture, yard refuse, old tires, appliances, boxes, mattresses, etc. For the
exact dates of upcoming clean-up weekends, please check the Annual Fact Sheet provided in the
front of this handbook, or The Regents Squire newsletter.
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Please note that at no time shall co-owners or residents use Clean-up
Weekends to dispose of hazardous materials which are identified in
detail in this handbook under “Hazardous Trash Removal.”

Communications
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As part of the clean-up weekend, the community also inspects and identifies items to be
discarded in the common storage areas. Co-owners will be notified in advance about the specific
date and planned times for the identification and removal of items from common storage areas.
Bins must be clearly marked with the co-owner's last name, unit address, and telephone number
and a current date (i.e. Spring-2009 or Fall-2010). Items in unlocked or improperly labeled bins
will be removed and disposed of, as will un-labeled bicycles and other equipment in the front
storage areas of common storage areas. Any unidentified items in the common storage area will
be removed and placed with the items for bulk trash pick-up.
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The Board publishes our newsletter, The Regents
Squire, several times a year to keep residents and coowners informed of its activities and to provide other
information relevant to the community.
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Special notices concerning new policies and procedures,
the annual meeting, requests for nominations to the
Board, proxies to vote at the annual meeting, and
proposed budgets are also sent to each co-owner via
standard mail.
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Electric Meters
The majority of Pepco electric meters are located in the rear mechanical shed of a co-owner’s
individual unit. This is the case with the majority of meters in the 600, 700 and 800 blocks of
Azalea Drive. In some areas of the community, the electric meter may be located in an area with
meters from some neighboring units, as shown below. If you have any questions about the
location of your meter please contact the Property Manager.

Location of Electric Meter
In shed behind 503 Azalea

500 to 508 Azalea

In storage room under 508 Azalea

510 to 516 Azalea

In shed behind 510 Azalea

518 to 524 Azalea

In shed behind 520 Azalea

526 to 530 Azalea

In storage room under 530 Azalea

532 and 534 Azalea

In shed behind 532 Azalea

536 to 542 Azalea

In shed behind 540 Azalea

544 to 550 Azalea

In shed behind 546 Azalea

552 to 558 Azalea:

In shed behind 556 Azalea

560 to 566 Azalea

In shed behind 564 Azalea

907 to 913 Nelson

In storage room under 913 Nelson

1001 to 1007 Nelson:

In storage room under 1001 Nelson

1009 to 1015 Nelson

In shed behind 1015 Nelson

ES

AL
E

D

IS

C

LO

SU

R

E

PA
C

501 to 507 Azalea
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Hazardous Trash Removal
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Hazardous debris and material must be taken to the to the Montgomery County Solid Waste
Transfer station on Route 355/Rockville Pike, directly across from the King Farm development.
Please check the website (www.montgomerycountymd.gov/solidwaste) to determine the hours of
operation and material restrictions. A valid driver’s license and vehicle registration may be
required to deposit materials.
For safety purposes, all materials must be brought in original containers or packaging, or in
secure, clearly labeled leak proof containers. Please check to insure that all lids are tight; if the
container leaks, place it into a larger package with absorbent material such as cat litter to absorb
the leak.
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Examples of hazardous materials include:
• Insecticides, herbicides, pesticides, and fertilizers
• Paint thinners and solvents
• Unwanted fuels
• Mercury containing items, i.e. thermostats and thermometers
• Used motor oil, most other oils, hydraulic fluids, kerosene (5 gallon limit)
• Photographic chemicals
• Brake fluid and antifreeze (5 gallon limit)
• Car batteries
• Oil-based paints
• Batteries containing nickel, cadmium, mercury, silver-oxide, lead or lithium. Alkaline
batteries may be put in with regular trash.
• Fluorescent light tubes and bulbs (including compact fluorescents)
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At no time may Hazardous materials (as defined by Montgomery County)
be disposed of during weekly/routine trash removal from Regents
Square or during fall and spring clean-up weekends. The improper
disposal of these hazardous materials may harm the environment and/or
human health.
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Parking
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There are eleven parking lots in Regents Square Condominium community. These lots contain
approximately 1 ½ parking spaces for each townhouse in the community, not including the
parking spaces along the surrounding streets of Azalea Drive and Nelson Street. The parking
spaces available within the community are not evenly distributed in proportion to the number of
townhouses nearby. As a result, residents in some areas of Regents Square have reported
difficulties in finding a parking space near their homes at one time or another. These areas have
varied over time as the number of co-owners, residents, and vehicles has changed.
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To help reduce parking difficulties in Regents Square, the Board of Directors has previously
requested that co-owners and residents park no more than two cars in the Condominium parking
lots. Additional cars should be parked on the street. The Board of Directors has established the
following parking regulations and restrictions:
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Parking Regulations and Restrictions
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Co-owners are responsible for the actions of their tenants, guests, and family
members. Please do your part to help alleviate any potential parking issues or
concerns by using a combination of good judgment and courtesy to ensure
that all residents are able to enjoy the convenience of our community parking
facilities.
1. No vehicles over 3/4 ton rated capacity are permitted to park within
Condominium property.
2. Storage of boats and recreational vehicles is not permitted within
Condominium property.
3. No major repairs to automobiles or other vehicles are permitted on
Condominium property.
4. Inoperable or unlicensed vehicles are not permitted in the parking lots.
Additionally, vehicles that appear abandoned due to their structural
condition or the length of time parked will not be allowed to remain on
Condominium property.
5. Parking is not permitted: (1) in fire lanes or beside fire hydrants, (2) on
unpaved areas or walkways, (3) in a manner that blocks the free passage
of another vehicle.
6. No vehicle is to be driven on common elements in violation of any
Condominium, city, county, or state regulation. Violations include, but are
not limited to, excessive speed, failure to obey posted signs, and reckless
driving.
7. All permitted vehicles must be parked within the designated parking spaces
(between the painted lines).
8. Non-primary residents are not allowed to have vehicles parked in the
community parking lots.
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Violation of the above policy may result in towing of the vehicle in violation at the vehicle owner's
risk and expense. As required by law, notice of intent to tow will be posted on any vehicle subject
to the above regulations. Vehicles will be towed as permitted by county codes. Co-owners in
violation of these regulations will be subject to the following penalties:
1. A written warning, which will be sent upon the first reported violation.
2. A fine of $25 for a second violation.
3. A fine of $50 for a third and each subsequent violation.
Any fines or fees imposed will be added to the monthly Condominium assessment bill, but may
be paid directly to the Management Agent. Failure to pay the assessed fines will result in late
penalties. Non-payment may result in having a lien placed against the co-owner's unit. Any coowner whose vehicle has been towed or who receives a penalty notification letter, a warning or a
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fine assessment will have fifteen days from the date of the letter to appeal the action, either in
writing to the Board of Directors or in person at a Board meeting if one is scheduled during that
15-day period.

Pets
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These pet policies and rules are intended to promote the health, safety, and welfare of all persons
and pets in the community, and to reduce the nuisances created by animal conduct, waste, and
noise. The regulations apply to all co-owners, renters, family members, and guests at Regents
Square. Co-owners are responsible for the actions of their tenants, guests, and other family
members.
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Allowed Pets
Co-owners and their tenants may keep as pets: birds, gerbils, guinea pigs, hamsters,
domesticated rabbits, domesticated dogs, and domesticated cats. Any resident wishing to keep
any pet not in one of these categories must apply to the Board in writing for prior permission, and
must submit proof of compliance with any City of Rockville requirements. Permission may be
denied.
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Any animal kept on the Regents Square Condominium premises, including in the co-owner’s unit,
must comply with the Animal Control Regulations of the City of Rockville, including licensing,
vaccination, leashing, and other permit requirements.
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The Regents Square Condominium Bylaws further state (Article V, Paragraph 9):
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“No nuisances shall be allowed on the Condominium property nor shall any use or
practice be allowed which is a source of annoyance to its residents or which interferes
with the peaceful possession or proper use of the Condominium by its residents.”
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Pets considered a nuisance or defined as "potentially dangerous" by the Animal Control
Regulations of the City of Rockville will be not permitted to remain on Condominium property.
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Penalties
Any animal that is considered a nuisance or potentially dangerous, including any animal that is
not restrained, supervised, or cared for in compliance with the Animal Control Regulations of the
City of Rockville will be reported to the Neighborhood Services Office and may be subject to
impoundment, and the owner may be subject to civil remedies.
In addition, co-owners in violation of these regulations will be subject to the following penalties:
1. A written warning for the first violation; co-owners will be given a minimum of 10 days
during which the violation be abated without penalty.
2. A written notice of the violation and a fine of $25 for a second violation (for the same or a
different violation involving the same animal).
3. A fine of $50 for a third and for each subsequent violation.
4. Responsibility and/or payment for damage caused by an animal residing in or visiting the
co-owner's unit.
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Any fines or fees imposed will be added to the monthly Condominium assessment bill, but may
be paid directly to the Management Agent. Failure to pay the assessed fines will result in late
penalties. Non-payment may result in having a lien placed against the co-owner's unit. Any coowner who receives a penalty notification letter, a warning or a fine assessment will have fifteen
days from the date of the letter to appeal the action, either in writing to the Board of Directors or in
person at a Board meeting if one is scheduled during that 15-day period.

Restrictions Regarding Pets
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No pets are allowed on the playground.
The pet owner is responsible for cleaning up and disposing of all waste in
a sanitary manner. This restriction applies to all Condominium, county, and
city property. Please take care with pets around sidewalks, parking lots,
and your neighbors' rear yard areas or gardens. All excreted pet waste
must be promptly removed.
Dogs and cats shall at all times be on a leash, except when confined within
the pet owner’s units. NOTE: Dogs that meet the requirements for “offleash with permission” established by the City of Rockville are exempt from
this restriction.
Cat owners are encouraged to keep cats indoors or under supervision at
all times. As stated above, when outside, cats must be on a leash.
No animal shall be confined on a stake or by a similarly restricting means
in a manner that enables the animal to include common property within its
area of confinement.
No resident shall keep any animal or animals that cause noisy, disruptive,
unsanitary, dangerous, or offensive conditions.
The Board strongly recommends that all dogs and cats residing within the
Condominium be spayed / neutered.
Breeding of dogs and cats is strictly prohibited.
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Playgrounds
In the fall of 2007, a new large centrally located playground was installed in the open field area of
the Transco property (between the 550 and 600 Block of Azalea Drive) for all of the children in
our community. The playground is equipped with swings, slides, and climbing equipment.
Children under the age of 8 must be accompanied and supervised by an adult at all times. The
playground is in compliance with all of the Consumer Product Safety Commission (CPSC)
guidelines, and has the proper equipment and surfacing to ensure safe play.
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For the safety and hygiene of all children using the playground, pets are not permitted on the
playground. The Condominium does not supervise the playground; therefore all parents and
guardians must supervise their children in this area. Please remove all litter when you leave
common areas. Please report any unsafe conditions to the Property Manager.
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New picnic tables were placed in many open and wooded areas of the common areas throughout
the community. Please feel free to use them and remember to remove all trash when finished.

Snow Removal
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Snow removal is covered by your monthly Condominium fee. The Condominium has a contract
for all snow and ice removal efforts. A path through the driveways will be opened as soon as
possible after the snow has stopped. The contractor will return to clear the remainder of the
parking lots. Regardless of the amount of snow removed, some amount of snow will remain
behind the cars in the lots. Residents are responsible for the removal of the snow behind their
cars.
It is the responsibility of the contractor to ensure that driveway drains are kept clear. If you note a
blocked drain, please call the Property Manager.
In past winters the contractor who has been employed to remove the snow from the sidewalks
has had to spend considerable time extracting newspapers from the snow blowers. Please
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retrieve all newspapers (even the free ones!) and debris that have been left in front of your home
or the sidewalks immediately and place them into your recycling box for proper disposal.

During the winter months please retrieve all newspapers and debris that
has been left in front of your unit or on the surrounding grounds
immediately. If unwanted, please place them into your trash and or
recycling box for proper disposal.
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Trash and Recycling
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Trash removal is covered by your monthly Condominium fees. Improper and inconsiderate
handling of household trash has been a recurrent problem in the community. This includes, but is
not limited to: (1) trash placed on common property on non-collection days, (2) the use of trash
cans without lids, (3) putting trash out which is not in a trash can at all, (4) placement of items in
the trash which will not be picked up. These violations detract from the appearance of the
community, present a health risk, and result in additional ground maintenance expenses.
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The procedures and rules stipulated below are official regulations for Regents Square and must
be strictly adhered to by all residents of the Condominium. Co-owners in violation of these
regulations are subject to penalties as stipulated below.
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Penalties for Violation of Trash or Recycling Regulations
Co-owners are responsible for the actions of their tenants, guests, and other family members.
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Co-owners in violation of these regulations are subject to the following penalties:
1. A written warning will be sent for the first reported violation.
2. A fine of $25 for a second violation.
3. A fine of $50 for a third and each subsequent violation.
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If disregard of the regulations by any co-owner or renter results in specific cleanup expenses for
the Condominium, the co-owner will be assessed the actual costs of the cleanup in addition to the
penalties listed above.

N

O

T

Any fines or fees imposed will be added to the monthly Condominium assessment bill, but may
be paid directly to the Management Agent. Failure to pay the assessed fines will result in late
penalties, and may result in having a lien placed against the co-owner's unit. Any co-owner who
is assessed a fee or who receives a penalty notification letter, will have fifteen days from the date
of the letter to appeal the action, either in writing to the Board of Directors or by attending a Board
meeting if one is scheduled in that 15-day period
Trash Regulations
For purposes of this document, trash is defined as normal household waste. This does not
include the large items collected as part of “Clean-up Weekends” or “Hazardous Trash Removal”
as described above. The following additional rules and regulations apply to trash removal in
Regents Square:
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Rules and Regulations Regarding Trash
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1. Please refer to the most recent Annual Fact Sheet in the front clear pocket
of this handbook for the latest details on trash collection.
2. Trash pick-up days are currently Wednesday and Saturday. Co-owners will
be notified of changes through the Condominium's newsletter and/or other
written communication.
3. Trash cans or other trash may not be placed by any curb at any time. Note
that this provision does not apply to recycling bins on pickup days (see
“Recycling Regulations” below) or to trash during the special cleanup
weekends.
4. Trash must be placed inside covered trash cans behind your unit by 7:00
A.M., on the morning of the pick-up. Trash may be put out no earlier than
the evening prior to the pick-up.
5. Trash cans and other debris are not to be left on common property at any
other time. If you have a back fence, your trash must be placed outside the
fence (i.e., on common property) for collection, and be returned to your
patio areas by the end of pick-up day.
6. Any co-owner (landlords are responsible for the actions of their tenants)
will be subject to a $25.00 fine each time the trash cans or recycle bins are
left out past the evening of pick-up days. Each fine notification will include
a dated digital photo as proof of the violation. (See Penalties for Violation
of Trash or Recycling Regulations, below).
7. All trash must be in heavy plastic bags and must be tied at the top. Loose
trash in the can will not be collected. Small items that are too bulky for the
trash can but which are still light enough for pick-up may be left beside the
trash can on pick-up days.
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Recycling Regulations
Your Board of Directors has contracted for once-per-week pickup of
recyclable materials in Regents Square. Your participation in this
program helps the environment and is required to ensure that the
community meets its mandated Montgomery County recycling goals.
The following rules and regulations apply to recycling in the
community:
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Rules and Regulations Regarding Recycling
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1. Please refer to the most recent Annual Fact Sheet in the front clear pocket
of this handbook for the latest details on recycling.
2. The recycling pickup date is currently Wednesday. Co-owners will be
notified of changes through the Condominium's newsletter and/or other
written communication.
3. Filled recycling bins are to be placed by the curb along the street or parking
lot nearest your townhouse by 7:00 A.M. on the pickup day. Bins may be
put out no earlier than the evening prior to the pickup and should be
retrieved by nightfall of pick-up day. Bins should be stored out of sight
between collections.
4. Each townhouse was provided with a dark blue recycling bin marked the
number. No other types of recycling bins may be used in Regents Square.
Contact the Property Manager if you need an extra bin. A fee will be
charged for replacement of lost or damaged bins.
5. Newspapers should be tied in bundles or placed in paper bags (not plastic)
and left beside your recycling bin on the pickup day only.
6. Mixed Paper Recycling should be placed in a brown paper bag or small
cardboard box next to the recycling bin.
7. Please ensure your recycle bin has your unit number clearly marked.
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Yard Debris
The Condominium's landscape maintenance contractor keeps Regents Square mowed and
trimmed, is responsible for collecting leaves in the fall, and is generally responsible for gathering
up brush or weeding in the common areas. The trash/recycling contractor is not allowed to collect
yard debris.
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Residents may take accumulated yard debris for recycling to the Montgomery County Solid
Waste transfer station, or residents may put their accumulated yard debris near the entrances to
the parking lots. All yard waste should be placed in appropriate county-approved leaf collection
bags and branches should be fastened into bundles. The Condominium's contractor checks these
areas and picks up any yard debris left there. Please do not pile yard debris behind townhouses,
out on the street, etc. It is very time-consuming and expensive for the Condominium to find and
pick up debris from multiple sites.
NOTE: This arrangement is for yard debris only. No other trash is to be left in this area.

No dumping of trash or yard debris near the I-270 walls and adjacent
areas is permitted – Violators will be prosecuted.
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Christmas Trees
After the holidays, trees may be placed near the entrances to the parking lots for pick-up.

Vandalism
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From time to time, Regents Square experiences vandalism. In the past, these incidents have
involved primarily the electric lamps that line the sidewalks in the community and co-owners
automobiles. If you see an act of vandalism in progress, please immediately call 911 or the
Rockville police at (301)309-3100. Please report all incidents to the Property Manager in order for
the Board of Directors to be made aware of the situation.

Water Heaters / Water Mains / Water Shut-Offs
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The water mains entering Regents Square do so mostly at the parking lot entrances. When a
street address is noted, it refers to the closest number. For the units on Nelson Street and the five
hundred block of Azalea, there are four central hot water heaters, noted below. These units have
individual water shut-off valves in the attics above each unit. The remaining houses have
individual hot water heaters under the stairs and individual water main shut-offs in that same
closet. The listing of main water shut-offs that follows is for those rare occasions when the water
cannot be turned off within the unit. Note: When these central shut-off valves are turned off, many
other units will also lose their water (both hot and cold).There are some shut-off valves in the
basements of some rows of units. They should not be relied on, as they only affect that row. If
there is a basement (storage room) in the row, the shut-off valve will be in the back area. Bins
have been removed, exposing these valves for easier access.
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Locations of Water Shut-Off Valves

Unit Address

Location of Water Shut-Off Valve
In front of 501 Azalea on Nelson

1001-1015 Nelson

Behind 510 Azalea (in the grass)

552-566 Azalea

In front of 520 and 530 Azalea along the
parking lot

500-508 and 510-516 Azalea

Behind 510 (in the grass)

518-566 Azalea

In front of 1015 Nelson

530-550 Azalea

In front of 520 and 530 along the parking lot

602-632 Azalea

At the parking lot entrance nearest 602

634-692 Azalea

At the parking lot entrance nearest 664

700-714 and 716-726 Azalea

At the parking lot entrance nearest 714

728-740, 742-748, 750-764, 766-776, 778-794
Azalea

At the parking lot entrance nearest 750
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At the parking lot entrance nearest 814
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800-812, 814-824, 826-842, 840-852 Azalea
854-864, 866-876, 878-892 Azalea (Water
actually enters 876 first)
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Nelson Street (odd side):
907-913/501-507

At the parking lot entrance nearest 866
At the parking lot entrance nearest 747

769-771, 833-843, 845-855, 857-865 Azalea

At the curb behind 865 Azalea
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741-747, 749-757, 759-763, 765-767, 773-781,
783-787, 821-831 Azalea

At the parking lot entrance nearest 877
Azalea
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867-877, 879-885, 887-895 Azalea
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Locations of Water Heaters
NOTE: These are the locations of the shared hot water heaters. All other residents of Regents
Square have their water heaters, located under the stairs of each unit.

Unit Address

Location of Water Heater

907-913 Nelson and 501-507 Azalea

Below 913 Nelson

1001-1015 Nelson and 552-566 azalea

Under 1001 Nelson

500-508 and 510-516 Azalea

Under 508 Azalea

518-530, 532-534, 536-550

Under 530 Azalea
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VII. CITY OF ROCKVILLE
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Our community is located in the heart of Rockville, the fifth largest
city in Maryland and the seat of the Montgomery County
government. It occupies 13 square miles within the metropolitan
Washington, D.C. area and is located 12 miles northwest of the
nation’s capital. A major portion of the prestigious I-270 corridor is
within the City’s corporate limits. Rockville has been recognized by
Money Magazine in 2008 as one of the top 100 “Best Places to
Live” based on a variety of factors including housing, education,
quality of life, leisure, culture and other aspects of daily life.
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The City of Rockville derives its governing authority from a charter granted by the General
Assembly of Maryland. The governing body is the Mayor and Council, which formulate policies for
the administration of the City. The Council consists of four members elected at large for a twoyear term. The mayor is chosen on a separate ballot. The City Manager is appointed by the
Mayor and Council to serve as the City’s chief executive officer. As mandated by Maryland state
law, Montgomery County provides school, library, social services, and fire protection in Rockville.
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In addition to the Montgomery County Police, Rockville residents are served by the City’s own
Police Department. Rockville’s community policing services are specially designed to meet the
needs of the community. The Rockville Volunteer Fire Department, consisting of 100 paid
professional and 187 volunteer fire fighters, provides fire protection to Rockville. For more
information about the city please visit www.rockvillemd.gov, which provides a wealth of
information regarding provided services and the rules and regulations of the city.
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Rockville Town Center and Library
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Since July 2007, residents and visitors have
enjoyed the pedestrian-friendly streets and
plaza, enjoyed a wide range of restaurants,
shopped at a variety of stores and visited the
Library at the Rockville Town Center. The
Town Center is equipped with 644 residential
units and has plentiful parking in 3 garages
located in the Town Square. The centralized
location of Rockville Town Center allows for
easy access via Metro, car, bicycle or foot, and
is just a short distance from Regents Square.
The Town Square Plaza, located between
Maryland Avenue and Gibbs Street, has
become a popular gathering spot for families
and social gatherings, and the host spot for
community events, festivals and concerts. A
wonderful fountain in Town Square has become a
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Rockville Town Center

delight for children to play in during the summer, and a newly constructed pavilion houses the
concert stage for events.

Rockville Library
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The Rockville Library relocated to the Town
Center in 2006, and provides citizens with
access to a wide variety of literary and social
resources and programs, including over 200,000
works. The library welcomes the diverse
population it serves; children, adults, seniors,
and teens of all ethnic and socioeconomic
groups. Montgomery County's Rockville
Regional Library presently is located at 21
Maryland Avenue, and the telephone number is
(240)777-0140 (TTY: (301)777-0902). Currently,
free parking is provided to patrons. An individual
who wants a library card should apply in person
and be able to produce evidence of his/her
address. For more information about
Montgomery County Public Libraries, please
visit www.montgomerycountymd.gov .
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Police
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Public Transportation
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The Montgomery County Police Department is the primary law enforcement agency in all parts of
the county (except Takoma Park). The Rockville City Police, the Montgomery County Sheriff's
Department and the County Park Police supplement the county force. Please consult the contact
sheet in the front clear pocket of this hand book for all emergency and non-emergency numbers.
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Buses
The location of Regents Square community provides our residents with a several transportation
alternatives, including the Montgomery County Ride-On bus which stops at the intersection of
Nelson and Azalea Drives and provides limited service to the Rockville Senior Center. Fares and
schedule information are provided at www.montgomerycountymd.gov .

N

Metrorail
The community is also conveniently located near the Rockville Metro Station, which provides our
residents with rail service to all areas served by the Washington Metropolitan Area Transit
Authority. Fares and schedule information are provided at www.wmata.gov .
Maryland Rail Commuter
Located at the Rockville Metro Station, the Maryland Transit Authority or MARC train makes
stops at a special track at the Rockville Metro Station several times during its daily route between
Brunswick, MD and DC Union Station. Fares and schedule information is available online at
www.mtamaryland.com.
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Carpools/Vanpools
Residents seeking information about car and vanpools in the Rockville area should call (301)770POOL.

Utilities
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Electricity
Presently, Pepco (Potomac Electric Power Company) supplies electricity to the residents of
Regents Square. For more information about Pepco visit www.pepco.com .

PA
C

Gas
Residential gas is available through Washington Gas to the residents of our community. For more
information please visit www.washgas.com.
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Voting
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Individuals who are new residents of Montgomery County may register to vote by completing a
voter registration card. For more information about voting please contact the Montgomery County
Board of Elections at www.montgomerycountymd.gov.
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